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APPLICATION FOR EMPLOYMENT
Date:  
P:\charlies_documents\seals_and_logos\seal.jpg
Sussex County
P.O. Box 589 - 2 The Circle
Georgetown, DE 19947
(302) 855-7711
www.sussexcountyde.gov
Are you 18 years of age or older?
Have  you previously been employed by Sussex County?:
If yes provide dates: 
Have  you applied with Sussex County before?:
If yes provide dates: 
May we contact you at work?
Do you have a valid driver's license?
Are you a U.S. citizen?
May we inquire with your present employer?
Are you currently employed?
View Jobs Online:
EDUCATION
Type of School
Name of School and Address
# Years Completed
Major or Degree
High School
College / University
Professional School
Other
Grade School
Graduated
Check the highest level of education completed:
Grade School
High School
College
Graduate
Doctorate
Do you have a high school equivalency certificate or GED certificate?
Are you currently taking courses?
Are you prevented from lawfully becoming employed in this county because 
of visa or immigration status?
EMPLOYMENT HISTORY
The information you provide, in addition to education, will be used to determine if you meet the minimum qualifications.  Provide a complete record including part-time work and volunteer experience and indicate number of hours worked weekly.  Indicate date, month and year beginning and ending for each position held and a thorough description of duties performed for each.  Start with you current or most recent employer.
Dates of employment:
Reason for Leaving (be specific):
List the jobs you held, duties performed, skills used or learned, advancements, or promotions while you worked at this company:
May we contact your employer:
Please give the names of three persons not related to you, whom you have known for at least one year. 
REFERENCES
Name:
Address:
Telephone
Name:
Address:
Telephone
Name:
Address:
Telephone
SERVICE HISTORY
Dates of military service:
AUTHORIZATION FOR CONSENT AND RELEASE
I hereby certify that the answers given by me to the foregoing questions and the statements made by me are 
full and true to the best of my knowledge and belief. I understand that any false information, omissions or 
misrepresentation of facts in this application or any supplements thereto is cause for rejection of my application 
or discharge at any time during my employment. I understand that if I am hired by Sussex County Government, 
the County shall require verification of my identity and eligibility for employment in the United States. I 
understand that depending upon the position I voluntarily authorize my former employers, schools, and persons 
named herein to give information regarding me. I hereby release said organization from any liability or claim
whatsoever for issuing this information. I also permit the County to conduct a criminal investigation of my 
background if required for the position for which I am applying. I understand I may be required to successfully 
pass a drug/alcohol screening examination. I hereby consent to a pre‐and/or post employment drug/alcohol 
screen as a condition of employment, if required.
Applicant's Signature
Date
Driver's License Number
State
CONSENT TO ACQUIRE AND EXAMINE DRIVERS LICENSE INFORMATION
Sussex County Council's Insurance carrier requires that Sussex County perform a pre-employment and annual check of motor vehicle records relating to all applicants and employees who will drive or may be required to drive a county owned vehicle. I hereby consent to Sussex County Council's examination of the records of the State of Delaware Division of Motor Vehicles (or the records of the comparable agency in any other state that has issued a driver's license to me) relating to my driver's license on both a pre-employment and an annual basis, should I be hired by Sussex County.
Applicant's Signature
Date
Applications should be submitted to the Sussex County Human Resources Office by the posted closing date and 
will be active for one year. Any application, which is received unsigned, incomplete, or after the closing 
date specified, may be rejected.
 
We do not discriminate on the basis of race, color, religion, national origin, sex, age, or disability. It is our 
intention that all qualified applicants to be given equal opportunity and that selection decisions be based 
on job‐related information.
 
Direct Deposit: Direct Deposit with a financial institution of your choice is mandatory
for all new employees.
INFORMATION FOR APPLICANTS
In processing your application for employment or, if you are offered employment, at any time during your employment, Sussex County (the “County”) may obtain a consumer report from a consumer reporting agency. A consumer report may contain information about your credit worthiness, credit standing, credit capacity, character, general reputation, personal characteristics, or mode of living.
 
Please read this form carefully before signing and dating it below, which will authorize the County to obtain a consumer report on you as part of the pre-employment background screening process or, if you are offered employment, for employment purposes at any time during your employment.
 
I hereby authorize the County to obtain a consumer report for use during the pre-employment background screening process and other employment purposes.
 
CONSUMER REPORT DISCLOSURE AND AUTHORIZATION FORM
NAME (please print):
SIGNATURE:
DATE: 
 
Directions for use: This form should be attached to an employment application when any consumer report is being obtained from a consumer reporting agency. Fair Credit Reporting Act § 604(b)(2)(A) and (B), [15 U.S.C. § 1681(b)(2)(A) and (B)]. It must be on a separate sheet of paper.
 
 
A Summary of Your Rights Under the Fair Credit Reporting Act
 
The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and privacy of information in the files of consumer reporting agencies. There are many types of consumer reporting agencies, including credit bureaus and specialty agencies (such as agencies that sell information about check writing histories, medical records, and rental history records). Here is a summary of your major rights under the FCRA. For more information, including information about additional rights, go to http://www.ftc.gov/credit or write to: Consumer Response Center, Room 130-A, Federal Trade Commission, 600 Pennsylvania Ave. N.W., Washington, D.C. 20580.
 
·     You must be told if information in your file has been used against you. Anyone who uses a credit report or another type of consumer report to deny your application for credit, insurance, or employment  - or to take another adverse action against you  - must tell you, and must give you the name, address, and phone number of the agency that provided the information.
·     You have the right to know what is in your file. You may request and obtain all the information about you in the files of a consumer reporting agency (your “file disclosure”). You will be required to provide proper identification, which may include your Social Security number. In many cases, the disclosure will be free. You are entitled to a free file disclosure if:
o         a person has taken adverse action against you because of information in your credit report;
o         you are the victim of identity theft and place a fraud alert in your file;
o         your file contains inaccurate information as a result of fraud;
o         you are on public assistance;
o         you are unemployed but expect to apply for employment within 60 days.
In addition, by September 2005 all consumers will be entitled to one free disclosure every 12 months upon request from each nationwide credit bureau and from nationwide specialty consumer reporting agencies. See http://www.ftc.gov/credit for additional information.
·     You have the right to ask for a credit score. Credit scores are numerical summaries of your credit-worthiness based on information from credit bureaus. You may request a credit score from consumer reporting agencies that create scores or distribute scores used in residential real property loans, but you will have to pay for it. In some mortgage transactions, you will receive credit score information for free from the mortgage lender.
·     You have the right to dispute incomplete or inaccurate information. If you identify information in your file that is incomplete or inaccurate, and report it to the consumer reporting agency, the agency must investigate unless your dispute is frivolous. See
       www.ftc.gov/credit for an explanation of dispute procedures.
·     Consumer reporting agencies must correct or delete inaccurate, incomplete, or unverifiable information. Inaccurate, incomplete or unverifiable information must be removed or corrected, usually within 30 days. However, a consumer reporting agency may continue to report information it has verified as accurate.
·     Consumer reporting agencies may not report outdated negative information. In most cases, a consumer reporting agency may not report negative information that is more than seven years old, or bankruptcies that are more than 10 years old.
·     Access to your file is limited. A consumer reporting agency may provide information about you only to people with a valid need -- usually to consider an application with a creditor, insurer, employer, landlord, or other business. The FCRA specifies those with a valid need for access.
·     You must give your consent for reports to be provided to employers. A consumer reporting agency may not give out information about you to your employer, or a potential employer, without your written consent given to the employer. Written consent generally is not required in the trucking industry. For more information, go to www.ftc.gov/credit.
·     You may limit “prescreened” offers of credit and insurance you get based on information in your credit report. Unsolicited “prescreened” offers for credit and insurance must include a toll-free phone number you can call if you choose to remove your name and address from the lists these offers are based on. You may opt-out with the nationwide credit bureaus at 1-888-5-OPTOUT (1-888-567-8688).
·     You may seek damages from violators. If a consumer reporting agency, or, in some cases, a user of consumer reports or a furnisher of information to a consumer reporting agency violates the FCRA, you may be able to sue in state or federal court.
·     Identity theft victims and active duty military personnel have additional rights. For more information, visit
        www.ftc.gov/credit.  
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